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Abstract

Include a concise abstract of this document. The page is collated within the document immediately following the signature page.
Abstracts should be about 100-200 words in length and Times New Roman, 12 point. Consult the APA manual for some tips regarding the qualities of a good abstract. Pay close attention to grammar and spelling; papers with misspellings and typographical errors will be returned as will abstracts that do not follow the format as illustrated in this document. 
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Statement of the purpose/goals of the internship should include the overall reason or goals for completing the internship. The author will explain the purpose of the internship and the goals he or she hopes to accomplish through it. 
[bookmark: _Toc346200253]Importance of Internship
Discuss – An explanation of how an internship will help the author to achieve the stated purpose and goals. Emphasize practical outcomes or products that will result.
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Discuss – Connect the purpose and goals to a set of standards that guide the profession. How will your internship serve to assist you in meeting an established set of standards. Select standards in consultation with your advisor. 
Examples of standards include the Council for Exceptional Children (CEC) standards, the MN Core Skills for Teachers of Special Education, MN Standards of Effective Teaching, National Board for Professional Teaching (NBPT) Standards, The MN Core Leadership Competencies for Minnesota Administrative Licenses, or the Educational Leadership Constituents Council (ELCC) standards for Advanced Programs in Educational Leadership.
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The format of each heading and sub-heading depends upon its level according to the current APA manual.
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The format of each heading and sub-heading depends upon its level according to the current APA manual.
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Chapter III: Journal
This section should contain a brief explanation of the setup and method followed in keeping the journal. The actual journal itself will be an appendix to this document.
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Again, start with an introduction. You might reiterate the purpose or problem that you addressed.
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This is the main section of the essay, and can be broken into sub-headings if desired. Summarize what you did and what you learned by connecting your internship experiences to your purpose, goals, and standards. 
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Recommend some further research, work, or a change in practice.
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Appendix A: CEC Internship Guidelines
Place materials into an appendix if it would be distracting to include it right in the body of your document. Each appendix begins on a new page. Format the material in the appendix in the same or a similar format as used in the original document. For example, if a permission letter to the parents is part of the appendix, it should be formatted the same as the original letter, etc. See the current APA manual for specifics.


[bookmark: _Toc346200267]Appendix B: Internship Journal
Place materials into an appendix if it would be distracting to include it right in the body of your document. Each appendix begins on a new page. 

The Internship Journal is a day-to-day log of events that took place during the internship. It should consist of notes and comments entered by the internee, interspersed with field supervisor comments on a periodic basis. The journal should be constructed in a digital format. It should be formatted in the same or a similar format as used in the main parts of this capstone project document, except it should use single-line spacing.



